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CITY OF CARROLLTON

GENERAL CONDITIONS

AND

SPECIFICATIONS

FOR

REQUEST FOR PROPOSAL FOR 
OUTSOURCING 
OF CROSSING GUARDS

RFP # 14-003
CLOSING DATE:

TUESDAY, NOVEMBER 26, 2013
11:00 AM
PROPOSAL OF BIDDERSPRIVATE 

The term “bid” and the term “proposal” in this document have the same meaning.

The following bid is made for furnishing the materials/services for the city of Carrollton, Texas.

The undersigned declares that the amount and nature of the services to be furnished is understood and that the nature of this bid is in strict accordance with the conditions set forth and is a part of this bid, and that there will at no time be a misunderstanding as to the intent of the specifications or conditions to be overcome or pleaded after the bids are opened.

The undersigned, in submitting this bid, represents that they are an equal opportunity employer, and will not discriminate with regard to race, religion, color, national origin, age or sex in the performance of this contract.

The undersigned affirms that they are duly authorized to execute this contract that this company, corporation, firm, partnership or individual and has not prepared this bid in collusion with any other bidder, and that the contents of this bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official opening of this type of business prior to the official opening of this bid.

CROSSING GUARD OUTSOURCING
RFP #
14-003






Respectfully Submitted,

Federal ID Number: 




     














SIGNATURE








DATE




PRINTED NAME






TITLE

COMPANY NAME





CONTACT PERSON (Must have knowledge of Bid)

BILLING ADDRESS


STREET



CITY

STATE
 
ZIP

MAILING ADDRESS


STREET



CITY

STATE
 
ZIP

PHONE NUMBER
 (metro/toll free)


FAX NUMBER


E-MAIL ADDRESS

NO BID:
If response is not received in the form of a “Bid” or “No Bid” bidder will be removed from bid list.  Please give a specific reason as to why you are unable to bid, i.e.: we do not sell the required product/service.

No bids may be faxed to: Purchasing Department @ 972-466-3175

NOTICE TO BIDDERSPRIVATE 

Sealed proposals will be received by the city of Carrollton, Carrollton, Texas, at the office of Vince Priolo, Purchasing Manager, City Hall Building, 1945 E. Jackson Road, Carrollton, Texas 75006-1790 until the hour of 11:00 AM on the 26th day of November, 2013 at which time bids duly delivered and submitted will be considered for supplying the following:

REQUEST FOR PROPOSAL FOR CROSSING GUARD OUTSOURCING
RFP # 14-003
Any proposal received after stated closing time will be returned unopened.  If bids are sent by mail to the Purchasing Manager, the bidder shall be responsible for actual delivery of the bid to the Purchasing Manager before the advertised date and hour for opening of bids.  If mail is delayed by the postal service, courier service, or in the internal mail system of the city of Carrollton beyond the date and hour set for the bid opening, bids thus delayed will not be considered and will be returned unopened.  

Information concerning the bid specifications may be submitted in writing to Mark Dant, Assistant Police Chief, Carrollton Police Department, at mark.dant@cityofcarrollton.com. All emails should also copy Vince Priolo, whose information is below.
Information on the proposal process/procedures may be obtained from Vince C. Priolo, Purchasing Manager at (972) 466-3115 or vince.priolo@cityofcarrollton.com. 

Until the final award by the city of Carrollton, said City reserves the right to reject any and/or all proposals, to waive technicalities, to re-advertise, to proceed otherwise when the best interests of said City will be realized hereby.  Bids will be submitted sealed and plainly marked with the date and time of opening.

The city of Carrollton Municipal Building is wheelchair accessible.  For accommodations or sign interpretive services needed for bid openings, please contact the Purchasing Office 48 hours in advance at (972) 466-3115.

City of Carrollton, Texas
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Vince C. Priolo









Purchasing Manager
Publication Dates:
Sunday, November 10, 2013



Sunday, November 17, 2013
Closing Date:
Wednesday, November 26, 2013 at 11:00AM
GENERAL CONDITIONS

ADDENDA

It is the responsibility of the vendor to check for addenda.  Addenda will be posted to the City’s website: www.cityofcarrollton.com/purchasing 

ANNUAL CONTRACT FUNDING

The city operates on a fiscal year that ends on September 30th.  Because state law mandates that a municipality may not commit funds beyond a fiscal year, this bid is subject to cancellation if funds for this commodity are not approved in the next fiscal year.

ASSIGNMENT OF PROPOSAL/CONTRACT

The successful bidder may not assign their rights and duties under and award without the written consent of the City’s Purchasing Manager.  Such consent shall not relieve the assignor of liability in event of default by their assignee.

PROPOSAL CONSIDERATION / TABULATION

Until final award of the Contract, the city reserves the right to reject any or all bids, to waive technicalities, and to re-advertise for new bids, or proposed to do the work otherwise in the best interests of the City.  

NOTE:  The selected vendor will be expected to agree to and sign off on the City’s Agreement for Professional Services (attached).

The following items will be considered when an award is based on best value:

· The purchase price;

· The reputation of the bidder and of the bidder’s goods or services;

· The quality of the bidders’ goods or services; 

· The extent to which the goods or services meet the municipality’s needs;

· The bidder’s past relationship with the municipality;

· The impact on the ability of the municipality to comply with laws and rules relating to contracting with historically underutilized businesses and nonprofit organizations employing persons with disabilities;

· The total long-term cost to the municipality to acquire the bidder’s goods or services; and

· Any relevant criteria specifically listed in the request for bids or proposals.

BID SUBMISSION

Bids may be submitted in person or by mail.

· Submit bids via mail to PO Box 110535, Carrollton, TX 75011-0535

· To submit a bid via mail, all documents must be returned and an original signature provided on the proposal to bidders sheet. 

· Bids will not be accepted in either format without a signature.

· The City is not responsible for mail service.  

CANCELLATION OF BIDS

Bids may be cancelled with 30 days written notice with good cause.

CHANGES OR ALTERATIONS

No part of this bid may be changed/altered in any way.  Vendors must submit written requests to change any specifications/conditions with their proposal.  Changes made with out submission of a written request to this bid will result in disqualification.

COMPLETING INFORMATION

Bidder must fill in all information asked for in the blanks provided under each item.  Failure to comply may result in rejection of the Bid at the City’s option.

CONTRACT CLAUSE 
All bidders understand and agree that the vendor’s bid response will become a legally binding contract upon acceptance in writing by the City.  This contract may be superceded only if replaced with a more extensive contract that is agreed to by both parties.

DEFAULT

In case of default of the successful bidder, the city of Carrollton may procure the articles from other sources and hold the bidder responsible for any excess cost occasioned thereby.

INDEMNIFICATION
In case any action in court is brought against the Owner, or any officer or agent of the Owner, for the failure, omission, or neglect of the vendor to perform any of the covenants, acts, matters, or things by this contract undertaken; or for injury or damage caused by the alleged negligence of the vendor or his subcontractors or his or their agents, or in connection with any claim based on lawful demands of subcontractors, workmen, materialmen, or suppliers the vendor shall indemnify and save harmless the Owner and his officers and agents, from all losses, damages, costs, expenses, judgments, or decrees arising out of such action.

INSURANCE

Deductibles, of any type, are the responsibility of the vendor/contractor.
MISCELLANEOUS

Successful bidder(s) agrees to extend prices to all entities that have entered into or will enter into joint purchasing inter-local cooperation agreements with the city of Carrollton.  As such, the city of Carrollton has executed an inter-local agreement with certain other governmental entities authorizing participation in a cooperative purchasing program.  The successful vendor may be asked to provide product/services, based upon the bid price, to any other participant in the forum.

The City operates on a fiscal year that ends on September 30th.  State law mandates that a municipality may not commit funds beyond a fiscal year; this bid is subject to cancellation if funds for this commodity are not approved in the next fiscal year. 

PAYMENT TERMS & CONDITIONS

All bids shall specify terms and conditions of payment, which will be considered as part of, but not control, the award of bid.  City review, inspection, and processing procedures ordinarily require thirty (30) days after receipt of invoice, materials or service.  Bids which call for payment before 30 days from receipt of invoice, or cash discounts given on such payment, will be considered only if in the opinion of the Purchasing Manager the review, inspection and processing procedures can be completed as to the specific purchases within the specified time.

It is the intention of the city of Carrollton to make payment on completed orders within thirty (30) days of receiving invoicing unless unusual circumstances arise.  Invoices shall be fully documented as to labor, materials and equipment provided.  Orders will be placed by the Purchasing Department and must be given a Purchase Order Number to be valid.  No payments shall be made on invoices not listing a Purchase Order Number.  No partial payment will be made.
Payment will not be made by the City until the vendor has been given a Purchase Order Number, has furnished proper invoice, materials, or services, and otherwise complied with City Purchasing procedures, unless this provision is waived by the City.  

PROVISIONAL CLAUSES

The city of Carrollton will not enter into any contract where the cost is provisional upon such clauses as are known as “escalator” or “cost-plus” clauses.

REJECTION OF BIDS

The City reserves the right to reject any or all bids or to waive technicalities at its option when in the best interests of said City.

Bids will be considered irregular if they show any omissions, alteration of form, additions, or conditions not called for, unauthorized alternate bids or irregularities of any kind.  However, the City reserves the right to waive any irregularities and to make the award in the best interests of the City.

The City reserves the right to reject any or all bids, and all bids submitted are subject to this reservation.  Bids may be rejected, among other reasons, for any of the following specific reasons:

· Bids received after the time limit for receiving bids as stated in the advertisement.

· Proposal containing any irregularities.

· Unbalanced value of any items.

Bidders may be disqualified and their bids not considered, among other reasons, for any of the following specific reasons:

· Reason for believing collusion exists among the Bidders.

· Reasonable grounds for believing that any Bidder is interested in more than one Proposal for the work contemplated.

· The Bidder being interested in any litigation against the City.

· The Bidder being in arrears on any existing contract or having defaulted on a previous contract.

· Lack of competency as revealed by a financial statement, experience and equipment, questionnaires, etc.

· Uncompleted work, which in the judgment of the City will prevent or hinder the prompt completion of additional work if awarded.

REQUEST FOR NON-CONSIDERATION

Bids deposited with the City cannot be withdrawn prior to the time set for opening bids.  Request for non-consideration of bids must be made in writing to the Purchasing Manager and received by the City prior to the time set for opening bids.  After other bids are opened and publicly read, the Proposal for which non-consideration is properly requested may be returned unopened.  The Proposal may not be withdrawn after the bids have been opened, and the Bidder, in submitting the same, warrants and guarantees that this bid has been carefully reviewed and checked and that it is in all things true and accurate and free of mistakes and that such bid will not and cannot be withdrawn because of any mistake committed by the Bidder.

SALES TAX

The total for each bid submitted must include any applicable taxes.  Although the City is exempt from most City, State, or Federal taxes, this is not true in all cases.  It is suggested that taxes, if any, be separately identified, itemized, and stated on each bid.  The City cannot determine for the bidder whether or not the bid is taxable to the City.  The bidder through the bidder’s attorney or tax consultant must make such determination.  Bills submitted for taxes after the bids are awarded will not be honored.

SPECIFICATIONS
SCOPE OF WORK FOR CROSSING GUARD SERVICE

A. SCOPE

The contractor shall provide a full-service program to provide adult crossing guards for the Carrollton-Farmers Branch school crossings in Carrollton, TX. The contractor will administer and coordinate the program fully. There are a total of 34 locations in our City and a copy of those locations is included in this bid document. Guards must be provided in both the morning and afternoon hours during the school year. There will be a minimum of 180 school days during each school year. Applicable School District Calendars are located on the city’s bid website. Each Guard works 2 hours per day.  

This Agreement will commence on Monday, February 3, 2014 (or sooner if possible) and it shall continue for one year. Contract may be extended for five additional one-year terms by written mutual agreement of the parties.

B. AGREEMENT REQUIREMENTS

1. CROSSING GUARDS

The contractor shall recruit, select, and employ crossing guards and alternate crossing guards as required to provide coverage at each crossing guard post on each day when guards are required in accordance with the adopted school calendars provided by the school districts. The contractor is responsible for the application process and determining the suitability and qualifications of the guards hired. All crossing guards employed by the contractor to perform services under this contract shall meet the qualifications specified in the Scope of Work.

The contractor shall remove, and replace, any assigned personnel deemed unacceptable by the City. Replacement personnel shall be assigned immediately after the removal of any personnel. 

During the 2014 school year, approximately 12,240 hours of crossing guard services are needed to staff the crossing locations. The Consultant shall have the capacity to provide a crossing guard at alternative locations if the City deems additional sites are necessary.

2. PROGRAM MANAGEMENT

The contractor shall provide a program manager as required to ensure competent and efficient management of the crossing guard program, and this staff member must be identified to the City as well as his/her cell phone number. The awarded vendor is to choose a main contact for the City and most daily communications are to come from this individual. This person must have a cell phone and their number must be disclosed to the City prior to contract approval. 

The contract vendor must be willing to have a quarterly meeting with City staff to discuss performance and any issues/questions. Also, the vendor must act as liaison between the City and the school district on any and all issues related to crossing guards.

3. FIELD SUPERVISION

The contractor shall make on-site visitations at crossing guard sites periodically to insure compliance to the contract. The contractor shall conduct on-site visitations to crossing guards’ sites at least three time per school year.

4. MINIMUM STANDARDS FOR SCHOOL CROSSING GUARDS

Qualifications: Crossing guards provided by the contractor to provide services under this contract shall:

1. Be at least eighteen (18) years of age.

2. Be physically and mentally capable of performing the duties of a crossing guard.

3. Have the ability to give and follow oral instructions.

4. Have the ability to establish and maintain effective working relationships with children, parents, school officials and law enforcement officials.

5. Have the ability to remain calm and use judgment and initiative in an emergency situation.

6. Be free of any criminal offenses involving children, see Section 6 below.

7. Be capable of speaking fluent English.

5. DUTIES OF CROSSING GUARDS

Crossing guards shall:

1. Halt vehicles when necessary by mechanical and hand signal to permit children to cross the road safely.

2. Maintain order among children assembled at street crossing points and permit them to cross only when they can do so safely.

3. Report to the Police Department the license plate numbers of motor vehicles who violate traffic laws or crossing guard instructions.

4. Make children aware of the elements of traffic safety and operation of pedestrian controls.

5. Report to school authorities the names of children who do not follow safety regulations.

6. Wear a reflective traffic safety vest at all times when on duty.

6. SELECTION PROCEDURE FOR CROSSING GUARDS

Screening: The contractor shall contact the last 2 or 3 employers for each crossing guard applicant. Personnel reference should also be checked if the applicant has not been employed during the last five (5) years. Employment and personal reference checks should be of such a nature as will provide the contractor with the information necessary to determine if the applicant is capable of performing the duties of a crossing guard. The contractor shall provide for fingerprinting each applicant and shall complete a fingerprint identification card, which shall be forwarded within five (5) working days to the Carrollton Police Dept. The contractor shall not employ any person as a crossing guard who has been convicted of a drug offense, sex offense or a felony, or is otherwise prohibited from working with children. The contractor shall maintain records of fingerprint identification during the period of this contract and five (5) years thereafter. Such records shall be available to the City for review upon request of the City.

All such employment, personal and criminal history background checks shall be performed at the contractor’s sole cost and expense.

The City currently employs guards at crossing locations, and these guards are City staff members. The chosen vendor must be willing to give preferential hiring consideration to these people, and the chosen vendor must coordinate this with the City. Also, the City is requesting a starting pay for all guards to be $12.54/hour or higher with incumbents paid at their current rate. Any exceptions to this must be noted in your bid response. A copy of the employees’ rates of pay is listed below. 
	FIRST-NAME
	DATE-HIRED
	PAY-RATE

	1
	08/29/1989
	14.08

	2
	08/02/1996
	14.08

	3
	08/26/1999
	14.08

	4
	08/09/1997
	14.08

	5
	10/08/1998
	14.08

	6
	04/05/2001
	14.08

	7
	09/30/2002
	14.08

	8
	03/26/2003
	14.08

	9
	08/25/2003
	14.08

	10
	10/13/2004
	14.08

	11
	02/21/2005
	14.08

	12
	08/15/2005
	14.08

	13
	09/06/2006
	14.08

	14
	09/25/2006
	14.08

	15
	10/03/2007
	14.08

	16
	08/11/2008
	13.58

	17
	08/11/2008
	13.58

	18
	08/03/2009
	13.58

	19
	01/25/2010
	13.18

	20
	11/15/2010
	13.18

	21
	02/21/2011
	13.18

	22
	04/18/2011
	13.18

	23
	09/06/2011
	13.18

	24
	09/26/2011
	13.18

	25
	03/26/2012
	12.84

	26
	07/16/2012
	12.84

	27
	07/16/2012
	12.84

	28
	08/13/2012
	12.84

	29
	08/20/2012
	12.84

	30
	08/27/2012
	12.84

	31
	10/08/2012
	12.84

	32
	04/29/2013
	12.54

	33
	04/29/2013
	12.54

	34
	08/19/2013
	12.54

	35
	08/19/2013
	12.54

	36
	08/19/2013
	12.54

	37
	08/19/2013
	12.54

	38
	08/19/2013
	12.54

	39
	08/19/2013
	12.54

	40
	09/03/2013
	12.54


7. TRAINING PROGRAM

The contractor shall provide each crossing guard with appropriate training for the position of crossing guard before assigning a guard to any post. The training program shall include:

1. General indoctrination concerning rules and regulations of employment.

2. Instructions on the proper handling of required reports.

3. Crossing guard techniques appropriate to the guard post.

4. Telephone numbers, and addresses, of the school(s) served by the crossing guards and local law enforcement.

5. Public relations instructions, including the importance of image, dress and appearance, attitude and general demeanor of a crossing guard.
8. MATERIALS TO BE SUPPLIED BY THE CONTRACTOR

The contractor shall provide each crossing guard with the following equipment:

1. Complete uniform with contractor’s identifiable patch or badge.

2. Regulation-size, hand-held stop sign.

3. Brass or plastic whistle.

4. Traffic safety vest.

5. High visibility rain coat (as needed)

These items must be on each guard each day they are working. No guard may work at our crossings without these items. 

9.  HOURS OF SERVICE 
Regular hours of Service shall be: 6:45am - 8:00am, and 2:45pm - 3:30pm
Early Release Days:  Based on School District Calendar

There are approximately 180 school days for which services are required. One crossing guard, with appropriate back-up, should be adequate. Guards must be flexible in their schedule to be able to flex if ice days, early release days, or other last minute school schedule changes occur.
10. INSURANCE

The contractor shall obtain, and maintain, proper Insurance and minimum insurance levels as identified in the Special Conditions Section herein.
All proposals must include the specific information required in our attached Agreement. Please have your insurance company provide a signed affidavit form attesting to the ability to comply with the insurance requirements. This form should be submitted in your bid response.
11. EVALUATION CRITERIA
All proposals received will be judged according to the following criteria and percentages: 

Bids will be evaluated and graded using cost, references, and meeting all of the bid requirements on an equal basis.  
PROPOSAL DEADLINE
All sealed proposals must be submitted to Vince Priolo, Purchasing Division Manager by Wednesday, November 26, 2013 at 11:00AM.  No proposal will be accepted or considered after that time. Proposals delivered to the Purchasing department are the only proposals that will be considered. Please do not deliver proposals to the Carrollton Police Department. 
CONTRACT
The company chosen for this contract and approved by the City of Carrollton City Council will be expected to sign the contract in this RFP document. ANY and all exceptions must be noted in your RFP response, or the City will assume that you agree to the agreement as written.

PRICING
Please list below the hourly rate you are willing to charge the City for crossing guard services. If you have different rates or need to explain this in further detail, please attach other documents as required or list the details below. 

Also, please list below your company’s approach to future contract year pricing if the contract is renewed. For example, are rates guaranteed for a longer period than one year, or is there a company philosophy on rate increases? Please state details below.
HOURLY RATE FOR THE FIRST CONTRACT YEAR:  $______________________/HOUR

SPECIAL CONDITIONS/QUESTIONAIRE

1. Insurance affidavit form attached should be turned in with your bid. The form is verification by your insurance company that you will be able to meet the insurance requirements specified in the “Agreement” if your company is awarded the contract.

2. The winning vendor will be expected to sign the “Agreement” document attached. The agreement will be customized to reflect this work, but the main terms of the agreement are not subject to change.  
3. This RFP award will be for one year and prices will be fixed during that period, and the city would like to have an option to renew this agreement for an additional five one-year periods based on mutual agreement by both parties. Prices must remain fixed for the initial period, but please note in your response how you would handle price increases for the renewal periods of years two through five if exercised. If no reference is made in your response, the city will assume that you would be willing to renew this agreement using the price structure for the first year.
4. This agreement is cancellable with 30 days notice and all vendor expenses will be reimbursed for the services provided to that point. 
CROSSING GUARD LOCATIONS

	Carrollton School Crossing Locations

	 

	Arbor Creek/Clearwater (L)

	BLANTON ELEMENTARY

	Branch Hollow/Rabbit Run        (L)

	CEMETERY HILL/PAXTON

	Chickasaw/Maumee (L)

	COUNTRY PLACE ELEMENTARY

	COX/PERRY

	FRANKFORD/McCOY

	FRANKFORD/STANDRIDGE

	FURNEAUX/PETERS COLONY

	FURNEAUX/PETERS COLONY

	GOOD ELEMENTARY

	GUERRERO/NORTHMOOR

	JERRY JUNKINS

	JOSEY LANE/PEARL STREET

	Josey/Branch Hollow (NB)       (L)

	Josey/Branch Hollow (SB)          (L)

	JUNKINS ELEM./MARSH LANE(East)

	KELLER SPRINGS/DENTON DRIVE

	KELLER SPRINGS/WILLOWGATE

	KENT ELEMENTARY/ROSEMEADE

	KENT ELEMENTARY/ROSEMEADE

	KIMBERLY/ROSEMEADE ELEM.

	Lonestar/Arbor Creek (L)

	MCCOY ELEMENTARY

	PEARL STREET/PERRY ROAD

	PEARL/JOSEY

	PERRY ROAD/PLEASANT RUN

	PETERS COLONY/DORCHESTER

	ROSEMEADE ELEMENTARY/RALEIGH

	SCHOOL RD/COX

	Spurwood/Greenview (L)

	THOMPSON ELEMENTARY

	WHITLOCK/DENTON DR.


REFERENCES

Please list a minimum of 3-4 references of governments that have used your crossing guard services. We would prefer some of the references to be new customers in the last year, and Texas governments are preferred:
1.
















COMPANY NAME OR CONTACT PERSON
STREET ADDRESS



CITY  


STATE


ZIP
CONTACT PERSON






TELEPHONE NUMBER
PRODUCTS/SERVICES USED

Describe and document your invovlent with other commuintes in similar type of work


2.
















COMPANY NAME OR CONTACT PERSON
STREET ADDRESS



CITY  


STATE


ZIP
CONTACT PERSON






TELEPHONE NUMBER
PRODUCTS/SERVICES USED


Describe and document your involvement with other communities in similar type of work

3.
















COMPANY NAME OR CONTACT PERSON
STREET ADDRESS



CITY  


STATE


ZIP
CONTACT PERSON






TELEPHONE NUMBER
PRODUCTS/SERVICES USED


Describe and document your involvement with other communities in similar type of work

4. 
















COMPANY NAME OR CONTACT PERSON
STREET ADDRESS



CITY  


STATE


ZIP
CONTACT PERSON






TELEPHONE NUMBER
PRODUCTS/SERVICES USED


Describe and document your involvement with other communities in similar type of work

THIS FORM MUST BE TURNED IN WITH YOUR PROPOSAL
INSURANCE REQUIREMENT AFFIDAVIT

TO BE COMPLETED BY APPROPRIATE INSURANCE AGENT. 

THIS FORM IS TO ATTEST TO THE FACT THAT YOUR COMPANY WILL BE ABLE TO MEET THE BID INSURANCE REQUIREMENTS IF YOUR COMPANY IS CHOSEN.
I, the undersigned agent, certify that the insurance requirements contained in this bid document have been reviewed by me with the vendor identified below.  If the vendor identified below is awarded this contract by the City of Carrollton, I will be able, within ten (10) working days after being notified of such award, to furnish a valid insurance certificate to the CITY meeting all of the requirements contained in this bid.

Agent Signature





Printed Name

Name of Insurance Carrier

Address of Agency




City


State

Zip

Phone #



Fax #



Email Address

Vendor / Contractor Name

Acknowledgement

Subscribed ad Sworn before me by the above named 






On this 
 day of 




, 2013.

(seal)

Notary Public in and for the State of 




NOTICE TO THE AGENT

If this time requirement is not met, the City has the right to declare this vendor non-responsible and award the contact the next lowest/responsible bidder meeting the specifications.  If you have any questions concerning these requirements, please contact Vince Priolo, City of Carrollton Purchasing at 972-466-3115.

AGREEMENT BETWEEN THE CITY OF CARROLLTON AND

FOR CROSSING GUARD SERVICES

This AGREEMENT made and entered into this -------- 2013, by and between the  CITY OF CARROLLTON a municipal corporation, hereinafter called the "City", and ., hereinafter called the "Contractor";

WITNESSETH
The parties hereto have mutually covenanted and agreed as follows:

1.
This Agreement is for a 1 year period which commences on ---------- and ends on and for such term thereafter as the parties may agree upon. This contract may be renewed for an additional 5 one-year terms upon mutual agreement of both parties. 

2.
The Contractor will provide personnel equipped and trained in appropriate procedures for crossing pedestrians in marked crosswalks.  Such personnel shall be herein referred to as a Crossing Guard.  The Contractor is an independent Contractor and the Crossing Guards to be furnished by it shall at all times be its employees and not those of the City.

3.
The City's representative in dealing with the Contractor shall be the Carrollton City Manager or his designee.

4.
The City shall determine the locations where Crossing Guards shall be furnished by the Contractor. The Contractor shall provide at each designated location personnel properly trained as herein specified for the performance of duties as a Crossing Guard. The Contractor shall provide supervisory personnel to see that Crossing Guard activities are taking place at the required places and times, and in accordance with all items of this Agreement. The initial locations and times shall be as shown on the attached Exhibit A. City may add, delete, or change locations from time to time after consultation with the contractor.

5.
The Contractor shall maintain adequate reserve personnel to be able to furnish alternate Crossing Guards in the event that any person fails to report for work at the assigned time and location and agrees to provide immediate replacement.
6. 
In the performance of their duties the Contractor and all employees of the Contractor shall conduct

            themselves in accordance with the conditions of this Agreement and the laws and codes of the State

            of Texas and the City of Carrollton.
7.
Persons provided by the Contractor as Crossing Guards shall be trained in the laws and codes of            the State of Texas and the City of Carrollton pertaining to general pedestrian safety in school            crossing areas. 
8.
Crossing Guard Services shall be provided by the Contractor at the designated locations on all days in which the designated schools in the City of Carrollton are in session. The Contractor also agrees to maintain communication with the designated school to maintain proper scheduling.

9.
The Contractor shall provide all Crossing Guards with apparel by which they are readily visible and easily recognized as Crossing Guards.  Such apparel shall be uniform for all persons performing the duties of Crossing Guards and shall be worn at all times while performing said duties.  This apparel must be appropriate for weather conditions.  The Contractor shall also provide all Crossing Guards with hand held Stop signs and any other safety equipment which may be necessary.
10.
The Contractor shall at all times provide workers' compensation insurance covering its employees, and shall provide and maintain liability insurance for Crossing Guard activities.  The Contractor will provide to the City a Certificate of Insurance naming the City and its officials, officers and employees as an additional insured.  Such insurance shall include commercial general liability with a combined single limit of not less than $1,000,000.00 per occurrence and in aggregate for property damage and bodily injury.  Such insurance shall be primary with respect to any insurance maintained by the City and shall not call on the City's insurance contributions.  Such insurance shall be endorsed for contractual liability and personal injury and shall include the City, its officers, agents and interest of the City.  Such insurance shall not be canceled, reduced in coverage or limits or non-renewed except after thirty (30) days written notice by Certified Mail, Return Receipt Requested has been given to the City Manager, or designee for the City of Carrollton. Automotive insurance is also required and is specified in the Request For Proposal. The automotive coverage shall be of the occurrence type and contain no deductibles applicable to the City.

11.
Contractor agrees to indemnify the City, its Officers, employees and agents against, and will hold and save each of them harmless from, any and all actions, claims for  damages to persons or property, penalties, obligations or liabilities that may be asserted or claimed by any person, firm, entity, corporation, political subdivision or other organization arising out of the intentional or negligent acts, errors, or omissions of Contractor, its agents, employees, subcontractors, or invitee, provided for herein.

a)
Contractor will defend any action or actions filed in connection with any of said claims, damages, penalties, obligations or liabilities and will pay all costs and expenses including attorney's fees incurred in connection herewith.

b)
Contractor will promptly pay any judgment rendered against City, its officers, agents or employees for any such claims, damages, penalties, obligations or liabilities.

c)
In the event City, its officers, agents or employees is made a party to any action or proceeding filed or prosecuted against Contractor for such damages or other claims arising out of or in connection with the sole negligence of Contractor hereunder, Contractor agrees to pay City, its officers, agents, or employees, any and all costs and expenses incurred by City, its officers agents or employees in such action or proceeding, including, but not limited to, reasonable attorney's fees.

12.
Either party shall have the right to cancel this Agreement by giving sixty (60) days written notice to the other.

13.
The Contractor shall not have the right to assign this Contract to any other person or firm except with the prior written consent of the City. Sale of 50% or more of the stock or company shall be construed as an assignment, and thus will require the consent of the City.

14.
The City agrees to pay the Contractor for the services rendered pursuant to this Agreement the sum of __________ per hour, per guard during the contract period.  This pricing is based upon a minimum of 12,000 hours of coverage billed annually.

 

15.
The City of Carrollton shall have an option to renew this contract for an additional 5 one-year terms.  In the event that this Agreement is extended beyond the first year of the agreement, the compensation and terms for services shall be established by mutual consent of both parties.  

16. 
In the event of litigation between the parties, neither party shall be entitled to recover attorney fees or 
costs. The venue for this contract shall be in Texas, and specifically Dallas County. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year first above written.

The City of Carrollton                



                                                      

 

OWNER






CONTRACTOR

By:                                            

 


By:                                                      
 
 
Marc Guy

Assistant City Manager

  

 
                                                             

 






  
 
Print or Type Name









Title:                                                   

 






      

(President/Vice-President)

ATTEST:






ATTEST:

Ashley Mitchell





Corporate Secretary
City Secretary

By authority of Council




Print or Type Name 

Action dated








_____________________

	Approved as to Content:
_____________________

	


CONFLICT OF INTEREST QUESTIONNAIRE
Effective January 1, 2006, Chapter 176 of the Texas Local Government Code went into effect which requires that any vendor or person considering doing business with a local government entity disclose in the Questionnaire Form CIQ, the vendor or person’s affiliation or business relationship that might cause a conflict of interest with a local government entity. By law, this questionnaire must be filed with the City Secretary of the City of Carrollton not less than the 7th business day after the person becomes aware of facts that require the statement to be filed. 

A recent amendment to this state law that went into effect on September 1, 2007 now allows for two changes to the original statute:

1. The Conflict of Interest Questionnaire only needs to be filled out and returned with your bid if you or your company are aware of a conflict, and,

2. If the amount of the conflict exceeds $2,500

It is the responsibility of every vendor filling out and returning this bid to determine if there is a conflict meeting the parameters listed above. If so, the City of Carrollton requires that this Questionnaire be completed and turned in with your bid. If there is no conflict, or if the amount of the conflict is less than $2,500, then you are not required to submit the Questionnaire with your bid. 

See Section 176.006, Local Government Code which reads “A person commits an offense if the person violates Section 176.006, Local Government Code. An offense under this section is a Class C misdemeanor.”

	CONFLICT OF INTEREST QUESTIONNAIRE                                    FORM CIQ

For vendor or other person doing business with local governmental entity



	This questionnaire is being filed in accordance with chapter 176 of the Local Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the local government not later than the 7th business day after the date the person becomes aware of facts that require the statement to be filed. See Section 176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006, Local Government Code.  An Offense under this section is a Class C misdemeanor.


	OFFICE USE ONLY

	
	Date Received

	1   Name of person doing business with local governmental entity.

	

	2  

                             Check this box if you are filing an update to a previously filed questionnaire.

                              (The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than 

                              September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is pending and

                              not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)



	3 Name each employee or contractor of the local government entity who makes recommendations to a local government officer

   of the governmental entity with respect to expenditures of money AND describe the affiliation or business relationship.



	4 Name each local government officer who appoints or employs local government officers of the governmental entity for which this 

   questionnaire is filed AND describe the affiliation or business relationship.




	CONFLICT OF INTEREST QUESTIONNAIRE                                    FORM CIQ

                                                                                                                                                                                                         Page 2

For vendor or other person doing business with local governmental entity

	 5 Name of local government officer with whom filer has affiliation or business relationship.  (Complete this section only

     if the answer to A, B, or C is YES.

     This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has affiliation or other 

     relationship.  Attach additional pages to this Form CIQ as necessary.

     A.  Is the local government officer named in this section receiving or likely to receive taxable income from the filer of the questionnaire?

                               

                                    Yes                                      No

     B.  Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local government

          Officer named in this section AND the taxable income is not from the local governmental entity?

                          

                                     Yes                                     No     

     C.  Is the filer of this questionnaire affiliated with a corporation or other business entity that the local government officer serves

          As an officer or director, or holds an ownership of 10 percent or more?


                                     Yes                                      No

     D.  Describe each affiliation or business relationship.



	6

                     ___________________________________________________                           _________________

                     Signature of person doing business with the governmental entity                                       Date


5.  List gifts if aggregate value of the gifts received from person named in number 3 exceeds $250.  List gifts received during the 12-month period (described by Section 176.003(a)(2)(B), Local Government Code) by the local government officer or family member of the officer from the person named in number 3 that in the aggregate exceed $250 in value.





6.  Affidavit.  Signature of local government officer.
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